










































































CliftonLarsonAllen LLP

https://www.claconnect.com

November 8, 2023 

Statement of Work - Compilation Services

This document constitutes a statement of work ("SOW") under the master service agreement ("MSA") dated 

November 1, 2022 made by and between CliftonLarsonAllen LLP ("CLA," "we," "us," and "our") and Town 

of Neenah ("you," "your," or "the entity"). We are pleased to confirm our understanding of the terms and 

objectives of our engagement and the nature and limitations of the services CLA will provide for the entity 

as of and for the year ended December 31, 2023.

Bryan Grunewald, CPA is responsible for the performance of the compilation engagement.

Year-end financial reports

We will prepare a select year-end reports of Town of Neenah, which are identified below, to be included in 

the form prescribed by Wisconsin Department of Revenue, and perform a compilation engagement with 

respect to the prescribed form. 

 Municipal Financial Report Form (Form CT) 

Engagement objectives

The objectives of our engagement are to:

 -- Prepare the prescribed form in accordance with the requirements prescribed by the Wisconsin 

Department of Revenue based on information provided by you. 

 
 -- Apply accounting and financial reporting expertise to assist you in the presentation of the prescribed 

form without undertaking to obtain or provide any assurance that there are no material modifications that 

should be made to the prescribed form in order for them to be in accordance with the requirements 

prescribed by the Wisconsin Department of Revenue.

Our responsibilities

We will conduct our engagement in accordance with Statements on Standards for Accounting and Review 

Services (SSARSs) promulgated by the Accounting and Review Services Committee of the American 

Institute of Certified Public Accountants (AICPA) and comply with the AICPA's Code of Professional 

Conduct, including the ethical principles of integrity, objectivity, professional competence, and due care. 

Engagement procedures and limitations

We are not required to, and will not, verify the accuracy or completeness of the information you will provide 
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to us for the engagement or otherwise gather evidence for the purpose of expressing an opinion or a 

conclusion. Accordingly, we will not express an opinion, a conclusion, nor provide any assurance on the 

prescribed form. 

Our engagement cannot be relied upon to identify or disclose any prescribed form misstatements, including 

those caused by fraud or error, or to identify or disclose any wrongdoing within the entity or noncompliance 

with laws and regulations. We have no responsibility to identify and communicate deficiencies in your 

internal control as part of this engagement. You agree that we shall not be responsible for any 

misstatements in the entity's prescribed form that we may not identify as a result of misrepresentations 

made to us by you. 

Our Report

As part of our engagement, we will issue a report that will state that we did not audit or review the 

prescribed form and that, accordingly, we do not express an opinion, a conclusion, nor provide any 

assurance on it. 

Our report will indicate that the prescribed form is prepared in accordance with the requirements 

prescribed by the Wisconsin Department of Revenue, and is not intended to be a presentation in 

accordance with accounting principles generally accepted in the United States of America. 

The report will include a statement that the report is intended solely for the information and use of 

management, those charged with governance, others within the entity, Wisconsin Department of Revenue 

and is not intended to be and should not be used by anyone other than these specified parties.

There may be circumstances in which the report may differ from its expected form and content. If, for any 

reason, we are unable to complete the compilation of your prescribed form, we will not issue a report on 

such statements as a result of this engagement. 

Management responsibilities

The engagement to be performed is conducted on the basis that you (management and, when appropriate, 

those charged with governance) acknowledges and understands that our role is to prepare the prescribed 

form in accordance with the requirements prescribed by the Wisconsin Department of Revenue and assist 

management in the presentation of the prescribed form in accordance with the requirements prescribed by 

the Wisconsin Department of Revenue. Management, and those charged with governance, as appropriate, 

have the following overall responsibilities that are fundamental to our undertaking the engagement in 

accordance with SSARSs: 

 -- The selection of the financial reporting framework to be applied in the preparation of the prescribed 

form and determining that the financial reporting framework is acceptable in the circumstances. 

 -- The preparation and fair presentation of the prescribed form in accordance with the requirements 

prescribed by the Wisconsin Department of Revenue. 

 
 -- The inclusion of all informative disclosures required to be included in the form prescribed by the 

Wisconsin Department of Revenue, if applicable. 
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 -- The design, implementation, and maintenance of internal control relevant to the preparation and fair 

presentation of prescribed form that are free from material misstatement, whether due to fraud or error. 

 
 -- The prevention and detection of fraud. 

 -- To ensure that the entity complies with the laws and regulations applicable to its activities. 

 -- The accuracy and completeness of the records, documents, explanations, and other information, 

including significant judgments, you provide to us for the engagement. 

 
 -- To provide us with the following: 

- Access to all information relevant to the preparation and fair presentation of the prescribed form, 

such as records, documentation, and other matters. 

 
- Additional information that may be requested for the purpose of the engagement. 

 
- Unrestricted access to persons within the entity with whom we determine it necessary to 

communicate. 

Responsibilities and limitations related to accounting services

For all accounting services we may provide to you, including the preparation of your prescribed form, 

management agrees to assume all management responsibilities; oversee the services by designating an 

individual, preferably within senior management, who possesses suitable skill, knowledge, and/or 

experience to understand and oversee the services; evaluate the adequacy and results of the services; and 

accept responsibility for the results of the services. Management is also responsible for ensuring that your 

data and records are complete and that you have received sufficient information to oversee the services.

Use of financial statements

The prescribed form and our compilation report thereon are for management's use. If you intend to 

reproduce and publish the prescribed form and our report thereon, they must be reproduced in their 

entirety. Inclusion of the prescribed form in a document, such as an annual report or an offering document, 

should be done only with our prior approval of the document. You are responsible to provide us the 

opportunity to review such documents before issuance. 

With regard to the electronic dissemination of prescribed form that have been subjected to a compilation 

engagement, including prescribed form published electronically on your website, you understand that 

electronic sites are a means to distribute information and, therefore, we are not required to read the 

information contained in those sites or to consider the consistency of other information in the electronic 

site with the original document. 

 
We may issue a preliminary draft prescribed form to you for your review. Any preliminary draft prescribed 

form should not be relied on or distributed. 

Engagement administration and other matters

A list of information we expect to need for our engagement and the dates required will be provided in a 
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separate communication. 

Our engagement ends on delivery of our signed report. Any additional services that might be requested will 

be a separate, new engagement. The terms and conditions of that new engagement will be governed by a 

new, specific SOW for that service. 

Fees

Our professional fees will be billed based on the time involved and the degree of responsibility and skills 

required. We will also bill for expenses (including travel, internal and administrative charges) plus a 

technology and client support fee of five percent (5%) of all professional fees billed. Our invoices, including 

applicable state and local taxes, will be rendered each month as work progresses and are payable on 

presentation.

Unexpected circumstances

We will advise you if unexpected circumstances require significant additional procedures resulting in a 

substantial increase in the fee estimate. 

Changes in accounting and SSARSs

Standard setters and regulators continue to evaluate and modify standards. Such changes may result in new 

or revised financial reporting and disclosure requirements or expand the nature, timing, and scope of the 

activities we are required to perform. To the extent that the amount of time required to provide the services 

described in the SOW increases due to such changes, our fee may need to be adjusted. We will discuss such 

circumstances with you prior to performing the additional work. 

Agreement

We appreciate the opportunity to provide to you the services described in this SOW under the MSA and 

believe this SOW accurately summarizes the significant terms of our compilation engagement. This SOW 

and the MSA constitute the entire agreement regarding these services and supersedes all prior agreements 

(whether oral or written), understandings, negotiations, and discussions between you and CLA related to 

compilation services. If you have any questions, please let us know. Please sign, date, and return this SOW 

to us to indicate your acknowledgment and understanding of, and agreement with, the arrangements for 

our engagement to prepare your prescribed form and to perform a compilation engagement with respect to 

those same prescribed form, and the parties' respective responsibilities. 

Sincerely,

 
CliftonLarsonAllen LLP
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CLA
CLA

Bryan Grunewald, CPA, Principal

SIGNED  1/17/2024, 10:32:16 AM CST

Client
Town of Neenah

SIGN:

Ellen Skerke, Clerk-Treasurer

DATE:
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